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HOJIOXKEHHUE
0 Mepax Mo HeJONMYLIEHUIO COCTABJICHUS Heo(pUIHANbHOMI

OTYETHOCTH U HCNOJIL30BAHUS MOAAENbHbIX JOKYMEHTOB
BI'BY3 «I'I Ne 209 A3M>»

. O01une mooKeHUs

1. Hactosmee Ilonoxkenue ompenenseT TMOPSIAOK AeHcTBUN paOOTHUKOB
I'bY3 «I'TI Ne 209 JI3M» mpud BO3HHUKHOBEHHH COMHEHUH B IOIJIMHHOCTH
MIpeiCTaBI€HHBIX JOKYMEHTOB.

2. TepMHHBI U ONIPEEIICHUS:

- JIOKYMEHT - MaTepUabHBIA HOCUTENh ¢ 3a(QMKCHPOBAaHHON Ha HEM B JIFOOOM
dbopme nHGOpMaIHel B BUJe TEKCTa, 3ByKO3aIIUCH, H300paXkeHusl U (MIK) UX COueTaHus,
KOTOPBIN UMEET PEKBU3UTHI, ITO3BOJISIONINE €T0 UIeHTU(DUITUPOBAT, U MpeTHA3HAYEH IS
nepeayd BO BPEMEHM M B MPOCTPAHCTBE B LIENAX OOIIECTBEHHOTO HCITOJIb30BaHUS U
XpaHeHHUs,;

- DNIEKTPOHHBIA  JOKYMEHT -  JIOKYMEHTUpPOBaHHas  HWHMopmalus,
MpecTaBlieHHass B 3JIEKTPOHHOH (opMe, TO €CTh B BHJE, IPUTOJHOM ISl BOCIIPHUSATHS
YeJIOBEKOM C HCIIOJIB30BaHHEM D3JIEKTPOHHBIX BBIYHCIHUTENBHBIX MalllWH, & TaKKe IS
nepefayd Mo HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETsIM WU 00paboTKH B
MH(OPMALIMOHHBIX CHCTEMaX;

- DK3EMIUIAP JIOKYMEHTa - o0pasell THUPKUPOBAHHOIO JOKyMEHTa,
UICHTUYHBIN OPUTHUHAIY;

- OTYETHOCTH - COBOKYITHOCTH KOJIMYECTBEHHBIX U KaUeCTBEHHBIX ITOKa3aTeNeH,
XapaKTePHU3YIOIIUX NEITSIbHOCTD Y UpeKACHHE 3a OIPEEICHHBIN IIEpUOJ BPEMEHH.

3. OTYETHOCTD COCTABJIISIETCS IS TIOyYSHUs OpraHaMU rocyJapCTBEHHOH BIIacTH,
PYKOBOZICTBOM U (HJIH) yYpeAUTEIeM aKTyalbHbIX CBEIEHUH O TEKYILEM IO0JI0KESHUH eI
160 UHGOPMAIIUY IO UTOTaM AeSTeNbHOCTH (OTAeNbHBIM HallPABICHHAM JI€STEIbHOCTH)
KaK YUpexIeHHUs B LIeJIOM, TaK U CTPYKTYPHBIX IIOAPa3Ae/ICHUN.

4. Buabsl OTYETHOCTH:

—  TroCyHapCTBeHHas, COCTaBiseMas Ha  OCHOBE  YTBEPXKICHHBIX B
YCTAHOBJIEHHOM IMOPSIKE YHUPUIHPOBAHHBIX (POPM H B COOTBETCTBUU C YTBEPKIEHHBIMU
HOPMaTUBHBIMU MTPaBOBBIMU akTaMu Poccuiickoit Penepanum,
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- BEJIOMCTBEHHAsI, COCTABJIsIeMast Ha OCHOBAHUH TPeOOBaHUIM, IUCEM, 3alIPOCOB
0 TMpeICTaBIeHHH HWHPOPMAIMM B CBSA3M C OCYyIleCTBIeHHeM JlemaprameHTOM
37PaBOOXPaHEHUs TOposia MOCKBBI TIOJTHOMOYUH yupeauTens;

- BHYTPEHHsIs, pa3pa0oTaHHas U yTBEPKACHHA Y YPEKICHUEM.

5. OG6sA3aTeNbHLIMA PEKBU3UTAMH OTYETOB SIBJISIFOTCS: HAHUMEHOBAaHUE OTYeTa
(ToKyMeHTa), ~ HaWMEHOBaHME  OpraHU3alWd,  HAUMEHOBaHHE  CTPYKTYpHOIO
nozpasaeNneHus (€CiM 3TO OTYET WM CIIpaBKa O paboTe MoJpasiesieHus), 1aTa, HOMEp
JIOKYMEHTA, 3ar0JIOBOK I10 TEKCTY, MOANUCH OTBETCTBEHHOT'O JOKHOCTHOTO JIMIA, TPUd
yTBepXKIeHnus (IpH HEOOXOJMMOCTH) WM pe3oyonus (PeIleHHe) PyKOBOIUTENS
Vupexaenus (CTpyKTYPHOTO [TOIPa3Ie/ICHUs).

6. ITox HeeHCTBUTEIBHBIMA JOKYMEHTAMH CIIEAYeT IIOHUMATh!

- IIOJHOCTBIO H3TOTOBJEHHBIE IMOANEIbHBIE JOKYMEHTHl WM IIOJJIMHHBIE
JIOKYMEHTHI, B KOTOPbIe BHECEHBI U3MEHEHHUS IyTeM IOAYUCTOK, JOMHMCOK, HCIIPABICHUH
WA YHUYTOKEHWSI YACTH TeKCTa, BHECEHHMS B HEro JOIOJIHMTENLHBIX IaHHBIX,
IPOCTABJIEHUS] OTTHCKA TOIEIBHOTO IITAMIIA MIIM [IEYATH U T.I1.;

- (haKTUYeCKH SBIISAIOIIMECS MOUIMHHBIMY, HO COJEpIKallhe CBEJCHHUs, HE
COOTBETCTBYIOIINE NeHCTBUTEIFHOCTH. OHM COXPAHAIOT BHELIIHHE IPU3HAKK U PEKBU3HUTEI
HaJUIeKAIIUX JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha O(QUIMAIbHOM OJIaHKe, COJepXar
HAaUMEHOBAaHMSA HOJDKHOCTEH M (DaMHUIHM JIMI, YIOJHOMOYEHHBIX WX IIOJIMCHIBATH),
OJHAKO BHECEHHBIE B HHMX CBeIeHHUS (TEKCT, NHU(POBbIE [JaHHbBIE) SBISIOTCS
chanbCUPUIUPOBAHHBIMUY;

- BEIJJaHHBIE C HAPYIIEHWEM YCTaHOBJIEHHOTO MOPS/IKA, TO €CTh B pe3yJbTaTe
370yIOTPeOIeHHS JODKHOCTHEBIM JIUIIOM CIIy?KeOHBIM ITOJIOKEHHEM HIIA COBEPILICHUS UM
XaJIaTHBIX JEACTBUI IIPU BBIAAYe dTUX JOKYMEHTOB.

II. JeticTBus paOOTHUKOB ITPH BO3SHUKHOBEHUU COMHEHHUH
B [MOJIJIMHHOCTH NPEJCTABICHHBIX TOKYMEHTOB

7. Tlpu mpoBepKe JOKYMEHTOB HEOOXOAMMO YYHTBHIBATh, YTO IOIJIUHHOCTH
MPEACTABICHHBIX JOKYMEHTOB YCTaHABIMBAEeTCS IIyTeM IIPOBEPKH  PeajbHOCTH
UMEIOIIMXCS B HHUX TMOJMKUCEH JOJKHOCTHBIX JHMIl M COOTBETCTBHUA COCTAaBJICHUS
JIOKYMEHTOB JJaTaM OTPa)KeHUsI B HUX ollepalyi, HUHhopMaluu, (akToB U T.1.

8. JTocTtoBepHOCTh WH(MOpMANNH, 3a(UKCUPOBAHHON B JOKYMEHTax, IPOBEPSeTCs
H3yYeHHEM YyKa3aHHBIX JOKYMEHTOB M B3aMMOCBS3aHHBIX C HHUMH [OKYMEHTOB.
3aKOHHOCTh OTPAXKEHHBIX B JJOKYMEHTaX Ollepallii yCTaHaBIUBAETC IIyTeM IIPOBEPKH UX
COOTBETCTBHS 3aKOoHOAaTeNNbcTBY Poccuiickoit Menepanun.

9. Ilpu BOBHUKHOBEHUU COMHEHHH B IOAJIMHHOCTH JOKYMEHTa pabOTHHK 00s3aH
HEe3aMeIINTENIBHO COOOIIUTE 00 3TOM CBOEMY HEIIOCPEACTBEHHOMY PYKOBOJIUTEIO.

10. B ciyuae BO3HHKHOBEHHS OOOCHOBAaHHBIX COMHEHUH B IIOJUIMHHOCTH
NpeNCTaBIECHHBIX JOKYMEHTOB H JJOCTOBEPHOCTU COAepialleiics B HuUX HH(OpMaIuu
VupexaeHue o00s3aHO MPEIIPUHITh MEPHI, HAIIPaBJIEHHbIE Ha yCTpaHEHWE BO3HUKIINX
COMHEHHI M Ha IOJy4YeHHUE JOIMOJHUTENBHBIX CBEICHUH, B TOM 4YHCIIC HaIpaBUTh
COOTBETCTBYIOLTUHN 3aIpOC JIULLY, BEIAABUIEMY JOKYMEHT.

11. B cayuae ykasaHus B OTBETE Ha 3alpoc HHMOPMAIMK O TOM, YTO JOKYMEHT HE

IIOATrOTaBIMBAJICA MW HE BbIAaBaJICA ambo  ero COOCPKAaHNUC HC COOTBCTCTBYCT
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IeHCTBUTENLHOCTH, PYKOBOANUTENb YUPEXKICHUS NPUHMMAET PEIIeHHe O HaIpaBlIeHUH
cooOIeHuss B  [PaBOOXPAHUTENbHBIE OpraHbl O IpPH3HaKaX  COBEPLICHHOI'O
IIpaBOHAPYILIEHHUS.

12. IMpencTaBiaeHHbIE B YUpeKsjeHue HelelCTBUTENbHbIE JOKYMEHThI U (M) HX
KONMUM He IOMJIeXaT BO3BpaTy B CBA3M C  BEPOATHOCTBIO HX  BBICMKH
IIPaBOOXPAHUTEIbHBIMU OpraHaMH.
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